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Employment Application
Please name this document using the following formula: “emp app  FIRST-LAST NAME MONTH-DAY-YEAR” and email with your resume and cover letter, explaining why you are interested in working for VisiTech PR, to HR@VisiTechPR.com
Please provide brief answers that fit within this form.

	Applicant Information

	Last Name
	
	First
	
	M.I.
	

	Date:
	
	How did you learn of this position?
	

	Street Address
	
	Apartment#
	

	City
	
	State
	
	ZIP
	

	Home Phone
	
	E-mail Address
	

	Mobile Phone
	

	Positions with VisiTech PR require travel. Are you available to travel as needed?
	YES   FORMCHECKBOX 
  NO   FORMCHECKBOX 

	Do you have a valid driver’s license?
	YES   FORMCHECKBOX 
 NO   FORMCHECKBOX 


	Are you a citizen of the United States?
	YES   FORMCHECKBOX 
  NO   FORMCHECKBOX 

	If no, are you authorized to work in the U.S.?
	YES   FORMCHECKBOX 
 NO   FORMCHECKBOX 


	Have you ever been convicted of a felony?
	YES   FORMCHECKBOX 
  NO   FORMCHECKBOX 

	If yes, explain
	

	

	

	

	Please note:  VisiTech PR uses an external company that completes full background checks on candidates to verify provided information is accurate including: criminal, employment, salary and education history.  Employment will be subject to the verification of information provided by the applicant.





	position applying for

	Position category applying for (Please see descriptions below. Candidates must categorize themselves to be considered.)
	

	POSITION CATEGORIES:
	CATEGORY DESCRIPTION:

	Practice Leaders for agency specialty areas of:

· Telecom, Cable and Wireless 

· Entertainment Technologies (Technologies supporting broadcasters, Hollywood studios and all forms of digital entertainment.)

· Information Technology/Enterprise Software

· Clean Tech 


	Candidates for Practice Leaders are senior to executive level PR professionals.  Has demonstrated experience leading client strategies for top-tier, name-brand technology accounts with technology-specialized agencies.  Practice Leaders will be responsible for the top-line revenues of practice areas and proactively drive new business efforts.  Potential Practice Leaders have extensive industry contacts and impressive backgrounds that stand apart from the average high-tech PR professional.  Confident that their experience and contacts will lead to increased revenues, this candidate is compensated on a variable compensation structure based on they new business they bring on and manage within VisiTech PR.

	Executive level: Vice President, Senior Vice President, Agency Management
	15+ years professional work experience in technology PR.  A minimum of 5 years in a technology-specialized PR agency at the senior level with P&L responsibility.  A minimum of 10 years total work experience must be in an agency setting. Has broad experience in technology PR including: IT/enterprise technologies and telecom/cable/wireless technologies.  Experience managing dynamics of agency business models.

	Senior level: Account Director
	10-15 years work experience.  Has extensive experience serving as a senior consultant on multiple technology clients.   Has experience directly hiring, firing and managing to budget teams of 4 or more on strategic, campaign-based PR programs. Has a minimum of 7 years agency experience.  Has a minimum of 10 years experience in technology PR.  Has a minimum of 5 years experience supervising teams on accounts. Demonstrated experience maintaining positive agency client relationships with sophisticated clients and staying within budget on accounts managed. Demonstrated experience developing strategic plans and creative campaigns.  Has broad experience in technology PR including: IT/enterprise technologies and telecom/cable/wireless technologies.

	Mid level: Senior Account Executive/Account Manager/Account Supervisor
	5-10.  Has extensive experience serving as the day-to-day contact for multiple clients.   Has experience leading teams of 4 or more on strategic, campaign-based PR programs. Has a minimum of 5 years agency experience.  Has a minimum of 5 years experience in technology PR.

	Junior level: Junior Account Executive/Account Executive
	3 to 4 years work experience.  Has some experience as the direct client contact in an agency setting.  Has worked on technology accounts.

	Entry  level: Coordinator
	Up to 2 years work experience. Has completed a minimum of one or more PR agency internships or has worked less than 2 years in a PR agency.  May not have worked on technology accounts.

	Internship
	Currently a student and looking for part-time work experience. New graduates that have not yet completed PR agency internships and are looking for a full time internship.

	Non-traditional career path 
looking for career change. (journalist, technology analyst, technology marketing executive)
	VisiTech PR will consider candidates with exceptional experience in technology, but without PR-specific experience.  These candidates are put on a quick-path training schedule and will need to build experience before the level, responsibilities and salary will match the number of years professional work experience.




	position Specifics

	Desired Work hours
	Full time   FORMCHECKBOX 
  Part time  FORMCHECKBOX 
 Flex time   FORMCHECKBOX 


	If part time or flex time, please describe desired hours (All hours must be worked at VisiTech PR offices.  VisiTech PR is not considering telecommuting employees at this time.)
	

	What date are you available to begin work?  If relocating, please indicate the date you can be moved and ready to begin work in Denver. (Indicate a specific date, or number of weeks after employment offer)
	

	Desired Salary
	




	Education

	High School
	
	City/State
	

	Did you graduate?
	YES   FORMCHECKBOX 
  NO   FORMCHECKBOX 


	College
	
	City/State
	

	Did you graduate?
	YES   FORMCHECKBOX 
  NO   FORMCHECKBOX 


	Degree
	

	OTHER
	
	City/State
	

	Did you graduate?
	YES   FORMCHECKBOX 
  NO   FORMCHECKBOX 


	Degree
	




	SUPERVISOR References

	Please list your last three direct supervisors as professional references.  If you do not use your last 3 direct supervisors as references, please explain why you are using alternate references:

	

	Full Name
	
	Email

	Title
	
	Phone

	Company
	

	Please place an X in this box if you would only like this reference checked only after an offer of employment has been made. *** See note
	

	Full Name
	
	Email

	Title
	
	Phone

	Company
	

	Please place an X in this box if you would only like this reference checked only after an offer of employment has been made. *** See note
	

	Full Name
	
	Email

	Title
	
	Phone

	Company
	

	Please place an X in this box if you would only like this reference checked only after an offer of employment has been made. *** See note
	


***  Please note that positive references are a condition of employment and an offer of employment may be withdrawn if references are not to VisiTech PR’s satisfaction.


	CLIENT References

	If you are applying for an Account Executive level or above, please list references for 3 clients for which you had direct responsibility.  If you have worked on less than 3 accounts, please put as many as you have worked on.

	

	Full Name
	
	Email

	Title
	
	Phone

	Company
	

	Please place an X in this box if you would only like this reference checked only after an offer of employment has been made. *** See note
	

	Full Name
	
	Email

	Title
	
	Phone

	Company
	

	Please place an X in this box if you would only like this reference checked only after an offer of employment has been made. *** See note
	

	Full Name
	
	Email

	Title
	
	Phone

	Company
	

	Please place an X in this box if you would only like this reference checked only after an offer of employment has been made. *** See note
	


***  Please note that positive references are a condition of employment and an offer of employment may be withdrawn if references are not to VisiTech PR’s satisfaction.



	Previous Employment 

	Please cut and paste this page as many times as needed to include all of your previous employment history.
** Please note that starting and ending salaries are required.  Incomplete applications will not be considered.

	Company
	

	City/State
	

	Description of Company
	

	Hire Date (Month/Year)
	
	Date Left Company (Month/Year
	

	Ending Job Title
	
	Ending Salary
	$

	Starting Job Title
	
	Starting Salary
	$

	Please list date and title for any additional promotions while employed with this company.
	

	Supervisor name and title
	 

	Reason for Leaving
	

	Responsibilities
	

	

	

	

	How many people did you directly supervise?
	

	Names and titles of those you directly supervised at time of departure:

	NAME
	TITLE

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Company
	

	City/State
	

	Description of Company
	

	Hire Date (Month/Year)
	
	Date Left Company (Month/Year
	

	Ending Job Title
	
	Ending Salary
	$

	Starting Job Title
	
	Starting Salary
	$

	Please list date and title for any additional promotions while employed with this company.
	

	Supervisor name and title
	 

	Reason for Leaving
	

	Responsibilities
	

	

	

	

	How many people did you directly supervise?
	

	Names and titles of those you directly supervised at time of departure:

	NAME
	TITLE

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Company
	

	City/State
	

	Description of Company
	

	Hire Date (Month/Year)
	
	Date Left Company (Month/Year
	

	Ending Job Title
	
	Ending Salary
	$

	Starting Job Title
	
	Starting Salary
	$

	Please list date and title for any additional promotions while employed with this company.
	

	Supervisor name and title
	 

	Reason for Leaving
	

	Responsibilities
	

	

	

	

	How many people did you directly supervise?
	

	Names and titles of those you directly supervised at time of departure:

	NAME
	TITLE

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Company
	

	City/State
	

	Description of Company
	

	Hire Date (Month/Year)
	
	Date Left Company (Month/Year
	

	Ending Job Title
	
	Ending Salary
	$

	Starting Job Title
	
	Starting Salary
	$

	Please list date and title for any additional promotions while employed with this company.
	

	Supervisor name and title
	 

	Reason for Leaving
	

	Responsibilities
	

	

	

	

	How many people did you directly supervise?
	

	Names and titles of those you directly supervised at time of departure:

	NAME
	TITLE

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	Company
	

	City/State
	

	Description of Company
	

	Hire Date (Month/Year)
	
	Date Left Company (Month/Year
	

	Ending Job Title
	
	Ending Salary
	$

	Starting Job Title
	
	Starting Salary
	$

	Please list date and title for any additional promotions while employed with this company.
	

	Supervisor name and title
	 

	Reason for Leaving
	

	Responsibilities
	

	

	

	

	How many people did you directly supervise?
	

	Names and titles of those you directly supervised at time of departure:

	NAME
	TITLE

	
	

	
	

	
	

	
	

	
	

	
	

	
	




	 TECHNOLOGY COMPANY EXPERIENCE 

	Please cut and paste this page as many times needed to properly describe the depth of your technology PR experience.

	Company
	
	Company Industry
	

	Start date: month/year
	
	End date: month/year
	

	Capacity Worked with company:
	 FORMCHECKBOX 
 On behalf of agency 

 FORMCHECKBOX 
 In-house 

 FORMCHECKBOX 
 Freelance  


	Role on team
	 FORMCHECKBOX 
 Supervised team/high-level client contact

 FORMCHECKBOX 
 Main day-to-day client contact

 FORMCHECKBOX 
 Team contributor, some client contact

 FORMCHECKBOX 
 Team contributor, no client contact



	Briefing describe type of work done for client:

	

	

	Company
	
	Company Industry
	

	Start date: month/year
	
	End date: month/year
	

	Capacity Worked with company:
	 FORMCHECKBOX 
 On behalf of agency 

 FORMCHECKBOX 
 In-house 

 FORMCHECKBOX 
 Freelance  


	Role on team
	 FORMCHECKBOX 
 Supervised team/high-level client contact

 FORMCHECKBOX 
 Main day-to-day client contact

 FORMCHECKBOX 
 Team contributor, some client contact

 FORMCHECKBOX 
 Team contributor, no client contact



	Briefing describe type of work done for client:

	

	

	Company
	
	Company Industry
	

	Start date: month/year
	
	End date: month/year
	

	Capacity Worked with company:
	 FORMCHECKBOX 
 On behalf of agency 

 FORMCHECKBOX 
 In-house 

 FORMCHECKBOX 
 Freelance  


	Role on team
	 FORMCHECKBOX 
 Supervised team/high-level client contact

 FORMCHECKBOX 
 Main day-to-day client contact

 FORMCHECKBOX 
 Team contributor, some client contact

 FORMCHECKBOX 
 Team contributor, no client contact



	Briefing describe type of work done for client:

	

	

	Company
	
	Company Industry
	

	Start date: month/year
	
	End date: month/year
	

	Capacity Worked with company:
	 FORMCHECKBOX 
 On behalf of agency 

 FORMCHECKBOX 
 In-house 

 FORMCHECKBOX 
 Freelance  


	Role on team
	 FORMCHECKBOX 
 Supervised team/high-level client contact

 FORMCHECKBOX 
 Main day-to-day client contact

 FORMCHECKBOX 
 Team contributor, some client contact

 FORMCHECKBOX 
 Team contributor, no client contact



	Briefing describe type of work done for client:

	

	


	Company
	
	Company Industry
	

	Start date: month/year
	
	End date: month/year
	

	Capacity Worked with company:
	 FORMCHECKBOX 
 On behalf of agency 

 FORMCHECKBOX 
 In-house 

 FORMCHECKBOX 
 Freelance  


	Role on team
	 FORMCHECKBOX 
 Supervised team/high-level client contact

 FORMCHECKBOX 
 Main day-to-day client contact

 FORMCHECKBOX 
 Team contributor, some client contact

 FORMCHECKBOX 
 Team contributor, no client contact



	Briefing describe type of work done for client:

	

	

	Company
	
	Company Industry
	

	Start date: month/year
	
	End date: month/year
	

	Capacity Worked with company:
	 FORMCHECKBOX 
 On behalf of agency 

 FORMCHECKBOX 
 In-house 

 FORMCHECKBOX 
 Freelance  


	Role on team
	 FORMCHECKBOX 
 Supervised team/high-level client contact

 FORMCHECKBOX 
 Main day-to-day client contact

 FORMCHECKBOX 
 Team contributor, some client contact

 FORMCHECKBOX 
 Team contributor, no client contact



	Briefing describe type of work done for client:

	

	

	Company
	
	Company Industry
	

	Start date: month/year
	
	End date: month/year
	

	Capacity Worked with company:
	 FORMCHECKBOX 
 On behalf of agency 

 FORMCHECKBOX 
 In-house 

 FORMCHECKBOX 
 Freelance  


	Role on team
	 FORMCHECKBOX 
 Supervised team/high-level client contact

 FORMCHECKBOX 
 Main day-to-day client contact

 FORMCHECKBOX 
 Team contributor, some client contact

 FORMCHECKBOX 
 Team contributor, no client contact



	Briefing describe type of work done for client:

	

	

	Company
	
	Company Industry
	

	Start date: month/year
	
	End date: month/year
	

	Capacity Worked with company:
	 FORMCHECKBOX 
 On behalf of agency 

 FORMCHECKBOX 
 In-house 

 FORMCHECKBOX 
 Freelance  


	Role on team
	 FORMCHECKBOX 
 Supervised team/high-level client contact

 FORMCHECKBOX 
 Main day-to-day client contact

 FORMCHECKBOX 
 Team contributor, some client contact

 FORMCHECKBOX 
 Team contributor, no client contact



	Briefing describe type of work done for client:

	

	


PLEASE PROVIDE ANY ADDITIONAL INFORMATION YOU BELIEVE IS NEEDED TO EXPLAIN ANY PORTION OF THIS APPLICATION:


	Disclaimer and Signature

	I certify that my answers are true and complete to the best of my knowledge. 

If this application leads to employment, I understand that false or misleading information in my application or interview 
may result in my release.
** Please email with your resume and cover letter without the signature for consideration.  Then please bring a signed copy to your interview.

	Signature
	
	Date
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